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Instructions for submitting a 
Loan to 5th Street Capital

www.5thstcap.com

http://www.5thstcap.com/
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Open up ‘Internet Explorer’

Go to our website:  www.5thstcap.com

Find and Click “Log In” on the top right

You will be redirected to our mortgage platform:

https://5thstreetcapital.mortgagebotlos.com/Login

http://www.5thstcap.com/
https://5thstreetcapital.mortgagebotlos.com/Login
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Enter your User ID and click “Next” (If you do not have a User ID you can register on our website using the link below 
http://5thstcap.com/resources/submitting-a-loan/registering-for-an-id-and-password/)

Enter your password and click “Log in”

http://5thstcap.com/resources/submitting-a-loan/registering-for-an-id-and-password/
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Click Create and Scroll to Import a Loan
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• Choose FannieMae 3.2 file under file format
• Choose your Product 
• Click Browse and locate your FNMA 3.2 file on your computer
• Click Import (Do not click import more than once)
• The screen to import a loan will close  
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• The loan summary will 
appear

• Your loan will automatically 
be assigned a loan number 
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On the left panel of the screen, select “Forms and Docs” then Select “Register Loan”
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Fill out the required fields:

• Product Name 
• Borrower Credit Score & Borrower no Credit Score
• Co-borrower Credit Score & Co-borrower no Credit Score (if applicable)* 
• Address #
• Address Street
• Click - Choose County and select the County from the Pop up
• Amort/Maturity Term (360/360) I/O (360/480)
• Doc Type (full doc)

*if there is no co-borrower choose the blank space above “yes” under co-borrower no score
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• If you have any comments for intake or the Underwriter 
note them in the comments section

• Then Select “Register” at the bottom
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• If an error message pops up in a new window reflecting “Eligibility Disqualifications” 
which will not let you register, Select “NO” next to Validate Lock Eligibility

• Next, Select “Register”
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The Registration Summary Screen will pop up
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• Review the terms on the Registration Summary Screen

• Scroll to the Bottom of the Registration Summary Screen

• You have 3 options, Print, Edit Confirm, or Close
Print – A new window in Internet Explorer pops up which allows you to print the doc
Edit Confirm – Allows you to edit the Registration, then you will have to click continue once 

done
Close- Brings you back to the loan Summary Screen

• Select “Close”
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After a loan is registered you should upload your documents

On the left side of the screen, select imaging, then select upload document

Documents needed for 5th Street to disclose the LE
• 1003 dated within 24 hours of loan import
• Broker Fee Sheet 5th Street Broker Fee Sheet
• Estimated Settlement Statement from Escrow

http://5thstcap.com/wp-content/uploads/2017/09/Broker-Submission-Fee-Sheet.pdf
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The document upload screen will appear (see next page for screenshot)

• Select Browse and locate the file on your computer that you want to upload (make sure it 
is not password protected)

• If the document is to be loaded in color check the “upload in color” box 
(Note: We recommend that only appraisals be loaded in color due to speed of 
uploading)

• Click the arrow on the right of “document type” field and select the description that best 
matches what you are uploading

• Click Submit and keep repeating the process until all your PDF’s are uploaded

• Then click close
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Final step to get the file submitted:

• Under the “Actions” tab click “Final” 
• The term “Final” is to move the loan from your company to the intake department at 5th Street Capital
• Once you click “OK” you will be unable to make any more changes
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Your loan is now registered and received at 5th Street Capital

Please feel to reach out to us with any questions or comments

www.5thstcap.com

http://www.5thstcap.com/
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